Welcome to Unity Hospital!

Licensed Patient Care Employees
New-Employee Orientation Toolkit Checklist
The orientation program found on www.allinaunity.org must be completed before the 1st shift worked.  You need to have a DSL or cable modem to download, as well as PowerPoint to view.
Instructions for finding the orientation program on Allina.com

· Visit www.allinaunity.org
· Choose “About Us”

· Choose Center for Learning and Development under Careers
· Select and complete the PowerPoint program titled “New Employee Orientation Part One”
· Select and complete the PowerPoint program titled “New Employee Orientation Part Two”

· Select and complete the PowerPoint program titled “New Employee Orientation Part Three”
· Print off  Web-based Compliance Training Instructions and complete within 30 days of hire.
In the PowerPoint programs you will find the following.  Check off each topic as you complete it and jot down questions you have for your leader on any of the topics.

	Date
Completed
	Topic reviewed
	Questions for leader

	
	1. Who Are We
	

	
	2. Mission, Vision & Values
	

	
	3. Allina Hospitals Customers
	

	
	4. Accessing the Allina Knowledge Network
	

	
	5. Confidentiality / HIPAA
	

	
	6. Extraordinary Workplace with
Extraordinary Employees
	

	
	7. Safety Awareness (SABA)
	

	
	8. Infection Control (SABA)
	

	
	9. Restraint Use
	

	
	10. Patient Care Information
	

	
	11. Medication Safety & Documentation Overview
	

	
	12. Developing Age-Specific Competencies
	

	
	13. Developing Cultural Competencies
	

	
	14. Web-based Compliance Training
	


I have completed the above orientation.  I am aware of what is expected of me and my resources when performing my role at Unity Hospital.

Signature







Date 
__________________________________




_______


Print your name and temporary Employee Number

 
Please turn this checklist in to your leader and leader will

notify Professional Practice and Education of completion via e-mail for entering into database.
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